International Trade Administration

FY 2005 Year-end Close
Financial Procedures


INTERNATIONAL TRADE ADMINISTRATION

YEAR-END ACCRUAL SHEET

FISCAL YEAR 2005

	

	OBLIGATION/ PCS TRVL ORDER #/ CREDIT CARD #:   _______________________                                          VENDOR/TRAVELER NAME/CARDHOLDER NAME: _________________________                                                           

TOTAL $ AMOUNT OF ACCRUAL: ______________                                  
MONTH INVOICE/CHARGES EXPECTED TO BE RECEIVED: ____________                             
                

	COST STRUCTURE (S):

	LINE NO
	APPR 

CODE
	ORGN
	PROJ/PERF MEASURE
	BOC
	$ AMOUNT
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	010
	
	
	
	
	


DESCRIPTION OF OBLIGATION/ACCRUAL:  

______________________________________________________________________________

______________________________________________________________________________ ____________________________________________________________________________________________________________________________________________________________
SIGNATURE: ________________________________
TITLE:_________________________

PHONE NUMBER: ___________________________
DATE: _________________________ 
ITA Budget Analyst: ___________________________
DATE: _________________________

Send completed form to your Division’s Budget Analyst, for review and sign off.  The budget analyst will fax the completed form to NBC at 303-969-7075 (DO NOT send the original, maintain the original for your records.)
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