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UNITED STATES DEPARTMENT OF COMMERCE
International Trade Administration
Washington. D.C. 20230

JUL .~ 3 2D06

ITA ACCOUNTING MEMORANDUM 2006 -14

MEMORANDUMFOR:

FROM: Leslie Hyland, Direc
Systems

SUBJECT: Revised Financial Procedures for Processing Travel.
Documents for Permanent Change of Station Transfers
Involving Overseas Posts

The purpose of this memorandum is to prescribe procedures for processing travel
documents for permanent change of station (PCS) transfers between the United States
and overseas posts and between overseas posts.

The Department of State's implementation of a new module for the shipment of
household goods as part of the Integrated Logistics Management System (ILMS) has
resulted in a change in invoicing procedures. Currently, ILMS encompasses only the
shipment of household goods from the United States to overseas posts. ILMS does not
apply to transfers between overseas posts or transfers from overseas posts to the United
States.

PCS Transfers from the United States to Overseas Posts

Previously, invoices from multiple vendors involved in the various aspects of the
household goods shipping process, e.g., transportation, storage, handling, etc., were
forwarded to ITA (c/o the National Business Center) for payment or, in some cases, to a
post. Under ILMS, a single charge will be computed for all costs related to the shipment
of household goods from point of origin to the point of disembarkation. The gaining post
will be billed for the ILMS charge.

In addition, vendors will continue to invoice individually for costs incurred for the
shipment of household goods from the point of disembarkation, e.g., storage, local
delivery, etc. to the transferee's final destination. These costs will also be paid by post
with post-held funds.

PCS Transfers from Overseas Posts to the United States and between Overseas
Posts

Because ILMS does not apply to the shipment of household goods for PCS transfers

between overseas posts or transfers from overseas posts to the United States, vendors will ~T OF
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